BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM

HOQC VIEN TU PHAP Péc lap - T do - Hanh phiic
sé: AV4Y /TB-HVTP Ha Néi, ngay 1.6 thang 40 ndm 2023
THONG BAO
Nhap hoc va khai gidng

Lép bbi dwrdong nghiép vu h§ tich cho cong chirc lam cdng tac hf tich

tai UBND cap xa, cip huyén — L6p thir biy va Lép thir tam
(Lép 16 chikc theo hinh thire hoc tre tuyén)

Pé g6p phin hoan thién tiéu chuén chirc danh nghé nghiép cho ddi ngii can b,
cong chirc 1am cong tac ho tich va nhim nang cao chét luong ding ky, quan 1y hé tich
dap vmg yéu cu cai cach hanh chinh, hoi nhép quéc té, Hoc vién Tu phép c6 Thong
bao sb 599/TB-HVTP ngay 19/4/2023 v& viéc chiéu sinh Lép bdi dudng nghiép vu hod
tich cho cong chirc 1am céng tac ho tich tai UBND cép x4, cdp huyén (dot 2); Thong
bao sb 1750/TB-HVTP ngay 11/10/2023 v& viéc Khai giang Lép bdi dudng nghiép vu
ho tich ndm 2023 (Lép 7, 8, 9, 10).

Trén co s& danh sich cong chirc ding ky va duge cir tham gia Lép bdi dudng
nghi€p vu hd tich cho cong chiric lam cdng tac hd tich tai UBND cép x4, cép huyén,
Hoc vién Tu phap té chirc Lép bdi dudng nghiép vu ho tich cho cong chirc 1am céng
tac hd tich tai UBND cép x4, cip huyén — Lép thir bay va Lép thir tdm theo phwong
thirc true tuyén va théng béo lich nhép hoc, khai giang khoa hoc, cu thé nhu sau:

1. Danh sach triéu tap hoc:

Theo danh sach cong chirc dugce cir hodc dang ky tham gia 16p hoc.

Luu y: Hoc vién Tu phap van tiép tuc nhan dang ky tham du 16p hoc chim nhét
dén 16h00° ngay 03/11/2023 thir Sau (d6i v6i Lép thir bay) va 16h00° ngay
06/11/2023 thit Hai (d6i v6i Lop thtr tam).

2. Thoi gian khai giang va hoc tap:

+ Lép thir bay

- Khai giang truc tuyén: 08h00° ngay 04/11/2023 (thi Bay).

- Lich hoc: Tir ngay 04/11/2023 dn ngay 25/11/2023 16p hoc td chirc vao thi
Béy, Chu nhat hang tudn: budi sang tir 08h30” — 11h30°, budi chiéu tir 14h00°-17h00".

+ Lop thir tam

- Khai giang truc tuyén: 19h00° ngay 06/11/2023 (thi Hai).

- Lich hoc: Tir ngay 06/11/2023 dén ngay 23/11/2023 16p hoc t& chiic vao céc
budi ti trong tuan: thir Hai dén thir S4u tir 19h00° — 21h30°.

3. Hinh thirc hoc tap:

Hoc truc tuyén trén phin mém Microsoft Teams

4. Cach thitc tham gia hoc trwc tuyén:

- Hoc vién phai chun bi méy tinh x4ch tay, mdy tinh bang, may tinh ban, hoic dién
thoai di dong kém theo thiét bi webcam, tai nghe/loa (uu tién sit dung may tinh @& dam
bio chat lugng hoc tip) va phai c6 dudng truyén internet dam bao tbc do truy cap tot.
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- Hoc vién déng nhdp theo dia chi: https://www.microsoft.com/vi-vn/microsofi-
teams/log-in hoic cai dat phén mém Microsoft Teams, dang nhap theo account dugc Ban
t& chirc 16p hoc cung cAp (cd huedng dan cho timg hoc vién ding ky tham gia I6p hoc qua
dia chi email cd nhdn).

- Hoc vién Lép thd bay tham gia nhém Zalo theo link:
https://zalo.me/g/gsdsfx892 hodc quét ma QR:
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- Hoc vién Lép thd tdm tham gia nhém Zalo theo link:
https://zalo.me/g/yqqlnq247 hoic quét ma QR:
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5. Hoc phi: 2.500.000 d@/01 hoc vién/01 khoé hoc

Hoc vién chuyén khoén toan bd hoc phi mét 1an vao thdng tin tai khoan sau:

- Chu tai khoan: Hoc vién Tu phap

- S6 tai khoan: 121 000 078 119

- Ngin hang TMCP Coéng thuong Viét Nam, Chi nhanh Tay Ha N6i

- N§i dung chuyén khoén:

7 + Truong hop ndp cho 01 hoc vién: “Ho va tén + BD2023.40” (Lép thir bay),
“Ho va tén + BD2023.41” (Lép thir tam).

+ Trudng hop ndp don vi ndp cho nhiéu hoc vién: “Tén don vi + BD2023.40”
(Lép thir bay), “Tén don vi + BD2023.41” (L6p thir tAm).

- Thoi gian ndp hoc phi mudn nhét 16h ngay 07/11/2023.

Luu y: Sau khi hoan thanh viéc ndp hoc phi, dé nghi Quy co quan don vi, hoc
vién sao chup, giri lai théng tin vé viéc da nép hoc phi vé Hoc vién Tu phdp theo dia
chi email: hocvientuphap.bdcb@gmail.com.

6. Thii tuc nhap hoc:

Hoc vién giri hd so bang chuyén phét nhanh, gdm:

- Giy ding ky tham gia va cam két khong hoc tring thdi gian véi khoa hoc khéc;

- Phiéu théng tin hoc vién c6 dan 02 anh 4x6cm;

- Quyét dinh cir di hoc (néu ¢d);

- Gidy t& chimg minh da chuyén khoan hoc phi (dong cho ca khod hoc);

- Bang ké khai thong tin xuit hoa don tai chinh néu c6 nhu cau xuit hoa don tai
chinh (theo méu dinh kém).

Diu méi lién hé, trao dbi:

Trung tdm Bbi dudng can bd - Hoc vién Tu phép

Dia chi: phé Trén Vi, phudng Mai Dich, quan Cau Giéy, Ha Noi;

Di dong: 0989.855.854 (D/c Nguyén Thanh Binh — Quén 1y 16p)
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Email: hocvientuphap.bdcb@gmail.com;

Website: http:/hocvientuphap.edu.vn/

Xin trén trong cam on! \/
Noi nhin: ’ KT. GIAM POC
- Giam déc HVTP (dé blc); ; L A
- Céc Ph6 Giam d6c HVTP (dé biét);
- Céc S& Tu phép dia phuong (dé p/h);
- Céc S& Noi vu dia phuong (dé p/h);
- Hoc vién dang ky tham gia 16p hoc (dé t/h);
- Luu: VT, BDCB, TCKT.

. H‘;J 'f_,--’ y
Tytrong Thé Con



BO TU PHAP
HOQC VIEN TU PHAP

HUONG DAN HQC VIEN THAM GIA LOP BOI DUONG NGHIEP VU
HQ TICH CHO CONG CHUC LAM CONG TAC HQ TICH
TALUBND CAP XA, CAP HUYEN
(T5 chicc theo phwong thirc hoc truc tuyén)
(Ban hanh kém Thong bdo s6 ’N13/TB-HVTP ngay 26 /40 /2023)
Ban t8 chitc @& nghi anh/chi hoc vién doc k§ céc théng tin trong Ban huéng
dan nay trude khi tham du Lép hoc truc tuyén:
1. Piéu kién can thiét -
Dé tham gia 16p hoc truc tuyén ctia Hoc vién Tu phap, hoc vién cén cé:

o May tinh c6 micro va loa/tai nghe (5t nhét 13 méy tinh x4ch tay) c6 két nbi
internet. Trong trudng hop khong c6 may tinh cé thé sir dung dién thoai thong minh
(smart phone) chay Android hodc i0S c¢o két ndi mang internet (t6t nhét 13 két nbi
qua wifi). Khuyén khich st dung tai nghe dé c6 chit lugng am thanh tét nhit va
tranh lam phjén ngudi xung quanh.

o Tai khoan tham gia hoc truc tuyén: bao gém tén truy cdp, mat khéu va ma
16p hoc. Ban té chiic s& giri thong tin qua email cho hoc vién. Trudng hop khéng
nhén duoe, hoc vién lién hé véi can bd hd trg ki thudt (theo théng tin bén dudi) dé
nhén thong tin tai khoan.

o Cac hoc liéu khac nhu tham gia 16p hoc thong thudng.

2. Quy trinh hoc tip tric tuyén
2.1. Tham gia nhom Zalo Iop hoc:

o Cai dit phan mém Zalo trén dién thoai.

o Tham gia nhém Zalo theo dudng link trong email do Chu nhiém 16p gui/
hoic két ban v6i Chu nhiém 16p/hodic HO tro ki thuat dé dugc moi vao nhém.

2.2. Thuee hién 1 lin diu tién:

o Cai dit phan mém Microsoft Teams (Bang cach vao App Store v6i i0S hosic
CH Play/Play Store v4i Android).

o Ding nhip vao phin mém bing tai khoan di dugc cip. PSi mat khiu ngay
sau 1in dang nhép thanh cong l4n dau tién. M4t khau gom it nhét 8 ky tu, bao gém
ca chit va sb.

o Tham gia 16p hoc bang mi 16p hoc d3 dugc cip.

2.3. Tham gia hoc tip (véi mdi budi hoc)

o Ding nhip theo link 16p hoc do BTC giri qua zalo trude mdi budi hoc.

o V3o 16p hoc nhan “Tham gia” hoic “Join” (tuy ngén ngit hién thi);

Luu ¥ khéng nhédn vio “Cubc hop” - “Meet” (sé tao cudc hop moi khién
nham lén phong hoc).

o Tham gia l16p hoc/budi hop dang dién ra;

o Nhén biéu tuong Micro hosic Ban tay dé thuc hién phat biu/trao dbi.

3. Hb tro khi cin thiét
HB trg cic van @ lién quan lich hoc, giang vién, hd so hoc vién, hoc phi, héa
don, tai liéu hoc tap: 0989.855.854 (d/c Nguyén Thanh Binh)




BO TU PHAP
HQC VIEN TU PHAP

QUY PINH THAM GIA LOP BOI DUGNG TRUC TUYEN
CUA HOQC VIEN TU PHAP

1. Lép hoc truc tuyén do Hoc vién Tu phap t6 chirc nhdm phuc vu hoat déng
giang day va hoc tdp ctia Hoc vién Tu phap. Cac c4 nhan tham du 16p hoc phai tudn
thu phap ludt nuéc Cong hoa xa hdi chu nghia Viét Nam, quy dinh ctia Hoc vién
Tu phép va quy dinh riéng ciia 16p hoc truc tuyén.

2. Khi tham gia hoc tip truc tuyén, mdi hoc vién duge cung cp 01 (mot) tai
khoan d truy cap vao 16p hoc truc tuyén. Hoc vién phai tu bao vé tai khoan cia
minh (bao gdm tén d4ng nhap, mét khau), khong dé nguoi khac sir dung tai khoan
clia minh; hoc vién phai chiu trach nhiém vé cac thong tin dwa 1én hé théng; hoc
vién phai thuc hién nghiém céc quy dinh cia phép Iuét va ciia Hoc vién Tu phéap vé
viéc tham gia 16p hoc truc tuyén. Hoc vién tit mic trong qué trinh tham gia 16p hoc
va chi bat khi dugc giang vién chi dinh phét biéu.

3. Hoc vién c6 quyén b sung ndi dung théng tin c4 nhan: Hinh dai dién, gi6i
thiéu, dia chi email, s6 dién thoai lién lac.

4. Nghiém cdm cac hanh vi loi dung khéa hoc truc tuyén 1am noi théo luén,
truyén ba théng tin khéng lanh manh, chéng lai dudng 16i, chu truong, chinh sach
ctia Pang, Nha nuéc Viét Nam, vi pham thuan phong m¥ tuc ctia dan tdc Viét Nam,
c4c théng tin vi pham doi tu cla cic thanh vién tham gia, st dung hé thdng, cac
thong tin dwa 1&n v6i muc dich kién cdo, bdi nho; cung cip thong tin trai v6i quy
dinh cua phap luat; cdc hanh vi tao dudng dan trai phép ddi vé6i tén mién hop phép
cta td chire, c4 nhan; tao, cai dat, phat tan phé.n mém doc hai, virus may tinh; xam
nhép trai phép, chiém quyén diéu khién hé théng théng tin, tao 1ap cong cu thn
cdng trén internet.

5. Céc vi pham tiy theo mutrc d9, s& bi quan tri hé théng nhic nhd, tude
quyén ding bai, canh c4o trén toan hé théng, tudc quyen truy cip hé théng, xir Iy
ky lut theo quy dinh ciia Hoc vién Tu phép va @& nghi cp c6 thim quyén xir Iy
theo quy dinh phap luét.

6. Dé nghi hoc vién hoan thanh mot s6 thu tuc trude khi du hoc, gém:

- Nép hoc phi tham gia khéa hoc va gii ban cing gidy to chimg minh d3
hoan thanh nghia vu ndp hoc phi;

- Khai va ndp ban cting cac gidy td, hd so hoc vién theo yéu cdu tai Thong
bdo nhép hoc;

- Cai dat Zalo va tham gia nhém 16p theo duodng link do can b quan ly 16p
gl qua email ca nhan.



SO THU TU:
BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
HOQC VIEN TU PHAP Déc lap - Tw do - Hanh phic

PHIEU THONG TIN HQC VIEN
Lép bbi dwang nghiép vu hd tich cho cong chirc Jam cdng tac hd tlch

tai UBND cép x4, cip huyén

(Té chikc theo phwong thikc hoc triec tuyén)
Ho va tén (viét chit in hoa)* ©... ..uveeeeeeeeeieeees e Gidi tinh:* Nam/Nir
Nedy thang, nanesinh: ¥ v s Neuyen quan:® .. sssvammisessvsmninis
1113 B o] ol R TOD G180 s cninnmssmansmssss s s s Quoc (L —
S6 CMND/CCCD:....ovvveeeeeinnnn, Ngay cip:............... Noi cAp:..ccceeeeeeeen...
HO Khau thudmg tri: ....ooevenieieee e eeee e e e e e e e e e e e e e e e e e
ChO GDIBIDAYS wrormamssimmy s o s v i 5 S kb . i b S A S A S S
Co quan CONG TACH ... oo et
Dia chi don vi/co qua.n=i=2 ............................................................. TIPS
Ma sb thué co quan*>.................... e
CITE VIS « o0 555005 0.0 55 S sn v es ia o o e e A o8 A S S 0 0 5 5. 50,55 S5, G5, 69
Cong chure’: Neach: (CV, CVC, CVCC, C8, CC D 51k s vus sansnssunaunns
Vién chirc hanh chinh’: D Vién chirc chuyén nganh : I:I Hang: (1,2,3,4)...
Dién thoai lién hé: Coquan..............ccevvennnnn. Nhari€ng....cccovvvvvvnieniinninnannn.
ENEn thion] @8 GOTPT . s Bt i Bia chi Bail? . .ooiiiniisisescisssasinmmms

Giéy t& kém theo hd so nhép hoc:

- Quyét dinh cir di hoc I:I
- Chumg chi CV hoic tuong duong |:|
- Gidy to chimg minh ngach CVC hoic trong dwong

Anh Anh Ha Néi, ngay  thang nam 202..
4x6cm 4x6cm Ngwoi khai
bé lam Luu theo (ky, ghi rd ho va tén)

chung phiéu
chi/GCN QLHV

! Ghi rd tén don vi theo dang ky vdi co quan Nha nudc

* Dia chi theo dang ky v6i co quan Nha nudc

*Cung cap néu céin xuét hoa don tai chinh.

* Tich x néu la edng chire, néu d ngach céng chirc dang giir.
* Tich x neu 1a vién chirc hanh chinh;
¢ Tich x néu la vién chirc chuyén noanh Dé nghi néu rd hang vién chirc
* Muc bit budc dién thong tin dé xuét hod don tai chinh.



CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

GIAY PANG KY THAM GIA
Lép boi dwdng nghiép vu h§ tich cho cong chire lam cdng tic hd tich
, tai UBND cap x4, cap huyén
(T6 chirc theo phurong thire hoc triec tuyén)

Kinh giri: Hoc vién Tw phap

LN 100 Ja: e
SINN NGAY: .ottt e
TR AHE 5 e ot ittt s s s e e M L

Piénthoai........covvvvinnennn.... Email....ooooiiiiii
Can cr Théng bdo vé viéc chi€u sinh 16p ..vevvnvevieiniiiiiic e,

.....................................................................................................

.....................................................................................................

T6 chikc vao thoi gian cu thé nhw sau:

Khai giang ngay....... halg .. .. 08 20
Thoi gian hoc: tir....... h...”dén....... h....... ?
NEAY NOC:. .. s

(Cdc ngay trong tudn hodc Thir Béy - Chil Nhdt)
Tb6i cam két ban than toi khong tham du khoa hoc khac trung thoi gian
v6i 16p hoc ké trén, néu sai t6i xin chiu hoan toan tradch nhiém truéc phap luét.
Néu duge xét duyét hd so d diéu kién nhap hoc, t6i cam két tuan tha ky luat
16p hoc va chp hanh nghiém tic ndi quy ciua Hoc vién.
Tran trong cdm on!

.., Ngay ... thang ... ... nam 2023
Ngwoi dang ky
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